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ACRP – Calls for Proposals

ACRP

Interim Report – Activity Report

Program control:

Climate and Energy Fund

Program management:

Kommunalkredit Public Consulting GmbH (KPC)

1 Project Data

	Short title
	[Acronym]

	Full title
	

	Project number
	[(Bxxxxxx)]

	Program/Program line
	ACRP

XXth Call for Proposals

	Applicant 
	[Name of the organization]

[Project leader]

	Project partners
	[Names of the organizations]



	Project start and duration
	Project start: DD.MM.YYYY
	Duration: XX months

	Consecutive number of interim report
	Interim report xx

	Reporting period 


	[from DD.MM.YYYYJ to [DD.MM.YYYY]



	Synopsis: Five- to ten-line synopsis in English (updated version according to the progress of the project)


2 Technical /Scientific Description of the Project 

2.1 Project abstract (max. 2 pages)
The project abstract, providing a survey of the project and its content, is based of the following structure:

1. Initial situation / motivation of the project

2. Objectives of the project 

3. Project structure and methodology

4. Results and conclusions of the project stage concerned

5. Outlook to the next project stage

2.2 Contents and results of the project (max. 10 pages)
This part of the report provides thorough information about the project targets defined by the applicant, as indicated in the project application, and the methods employed to achieve these targets. 

1. Description of the targets originally defined for the reporting period 

2. Description of the preliminary results and milestones of the reporting period (including project progress as percentage of total project on work package basis – e.g chart,.. )
3. Description of difficulties encountered in the pursuit of the targets during the reporting period (if any)

4. Description of project progress “highlights”

2.3 Description of dissemination and publication measures

This includes a list and, possibly, a description of project workshops, publications and presentations at external events during the reporting period.

3 Presentation of Costs

Please note the following: Payment of the installment due, based on the volume of support committed in the contract and on information provided in the corresponding report, does not mean that the expenses submitted are accepted as eligible. The eligibility of expenses is established after completion of the project through a detailed review of project costs by KPC. The last installment is paid out after approval of the final report and the final statement of expenses and subsequent adoption by the support management department of KPC.

3.1 Table of costs for the reporting period

The following table provides an aggregated overview of the costs incurred by the applicant and the project partners in the reporting period, broken down by staff costs, capital expenditure, travel expenses, administrative and material expenses, and third-party costs. 

All figures in EURO. 
Please add further columns for additional partners or start a new table. 

	Cost category
	Eligible total costs according to contract
	Cumulative costs of the reporting period

Total costs for the consortium* 
	Applicant

Costs in the reporting period from - to
	Partner 1 

Costs in the reporting period from - to 
	Partner 2

Costs in the reporting period from - to 

	Staff costs
	     
	     
	     
	     
	     

	Capital expenditure
	     
	     
	     
	     
	     

	Travel expenses
	     
	     
	     
	     
	     

	Administrative and material expenses 
	     
	     
	     
	     
	     

	Third-party costs
	     
	     
	     
	     
	     

	Total
	     
	     
	     
	     
	     


* Sum total of costs incurred / cost category of the applicant and all partners 
3.2 Statement of costs in the reporting period

The costs incurred in the reporting period must be stated for each partner and/or each set of activities according to the underlying application.
3.3 Cost reclassification

Presentation and motivation of cost reclassifications, if any (between partners and/or cost categories) during the reporting period.

4 Outlook 

The foreseeable developments and priorities of the project in the next reporting period, as well as any changes in time and cost schedules to be expected beyond that time frame, are to be described in this section.

4.1 Time schedule

Please describe the sequence of activities planned for the coming reporting period. Indicate any changes in the future work and time schedule and adjust the original work and time schedule accordingly.

4.2 Planed Cost schedule

Please describe the costs and/or groups of cost items to be incurred in the coming reporting period.

5 Signature 

I herewith confirm that the report in its entirety has been accepted by the project partners.

_____________________________
___________________________________

Place, date 




Signature of the applicant (coordinator) 

Please note: the signature has to be scanned in and inserted into the document.

Page 2 / 5

